
Southern Illinois University School of Medicine 
POSITION DESCRIPTION 

 
 

NAME:  
 
RANK: Associate Professor / Professor of Clinical Family & Community Medicine 
 
TITLE: Residency Program Director (.70 FTE) 
    
DEPT: Family & Community Medicine 
 
DIVISION: SIU Springfield Family Medicine Residency Program 

SIU Center for Family Medicine-Springfield 
 
POSITION FUNCTION: 
Responsibilities include serving as Program Director for the Springfield Residency Program 
which is a 30-person program.  The position requires a major commitment to administration of 
all aspects of the training program.  In addition, this position will liaison with other SIU Clinical 
Departments, the teaching hospital and with community providers.   
 
ORGANIZATIONAL RELATIONSHIPS: 
This position will report to the Chair of the SIU Department of Family and Community Medicine 
who in turn reports to the Dean and Provost.  All residency faculty will report to this position for 
their residency teaching duties.   
 
DUTIES AND RESPONSIBILITIES:  
Demonstrates, by actions, commitment to the mission and the behavioral standards of SIU 
School of Medicine.  Provides excellent service to both internal and external customers through 
collaboration and partnership; compassion and respect; integrity and accountability; diversity and 
inclusion; as well as continuous learning and improvement. 

 
III. ADMINISTRATION     (70%) 
 

A.  Directs and administers the Family Medicine Residency Program, including the  
       accreditation process, resident recruitment, education and evaluation. 
 B.  Directly oversees or delegates the coordination of residency rotations and clinic       
       schedules for Family Medicine residents. 
 C.  Develops and implements residency policies and procedures, in accordance with     
      ACGME requirements. 
 D.  Works with the Medical Education Program Specialist to develop curriculum, call,     
       and rotation schedules for residents. 
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 E.   Oversight over all resident curriculum development, implementation and evaluation. 
 G.  Serves as liaison with other SOM departments to coordinate schedules and goals for   
       each rotation. 
 H.  Responsible for the establishment and ongoing review of offsite resident clinical   
       experiences. 

I.  Attends Directors Council Meeting, Faculty Meeting and Core Conference on a  
       regular basis. 
 J.  Responsible for educational development and evaluation of all aspects of the Family   
      Medicine Residency Program in the Springfield region, including the Family   
      Medicine and specialty experiences, the Family Medicine Hospital Teaching Service,  
      and the Family Medicine Conference Series. 

O.  Oversight of the core curriculum conferences for the residency program. 
 
MINIMUM QUALIFICATIONS: 

1. Sensitive to the needs of underrepresented minority populations. 
2. Must be a current faculty member within the Department of Family & Community 

Medicine. 
3. Must have five years of experience as a faculty member. 
4. Must possess an MD or DO degree. 
5. Must have graduated from an accredited residency training program. 
6. Must be Board Certified in Family Medicine. 

 
PHYSICAL AND ENVIRONMENTAL REQUIREMENTS: 
See attached Physical and Environmental Requirements. 
 
HEALTH, SAFETY AND ENVIRONMENTAL REQUIREMENTS: 
Participates in meetings, training and other environmental, health and safety activities as required 
by SIU School of Medicine. 
 
SIGNATURES: 
 
 
______________________________________  ____________________________ 
Incumbent       Date 
Associate Professor / Professor of Clinical FCM &  
Program Director  
Springfield Family Medicine Residency Program 
 
 
______________________________________  _____________________________ 
Janet R. Albers, MD      Date 
Professor of Clinical FCM & Chair 
Department of Family & Community Medicine 






